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Jam Proof System Shredders Oil Draining Instructions 
 

Jam Proof System shredders that need to be returned from the end user to retailer, wholesaler or 
to Fellowes must have the oil drained from system, prior to packaging and shipment. In order to 

accomplish the oil draining, simply follow the steps below. 
 

1. Open cabinet door and remove wastebasket. 

 
2. Obtain a 12-14 ounce container. 

 
3. While keeping the container close by, locate the drain cap. The drain cap is on the 

underside of the cabinet shelf, on the back left hand corner. 

   
4. Hold the container under the cap, and turn the cap counter clockwise and remove. Note: 

The drain cap can be very tight, in those instances, use a pair of pliers to remove the cap. 

   
5. Allow the oil to drain completely before removing the container. 

 
6. Replace the drain cap.  

 
7. Return the wastebasket to the shredder cabinet. 

 
8. The shredder is now ready to be shipped. 
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